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IMosoxenne o GubaHOTEKE
1. Obmue noj1oKeHust

1.1. Hacrosiee mnonoxeHHe periaMeHTHpYeT AesTeldbHOCTb OubinoTekd MyHHIMNAILHOIO
6rokeTHoro 061e06pa3oBaTeIbHOTO yupekaeHHs — cpeaHss obuieobpasoBatesipHas UKo/
c.Enmum6eroBo umenu I'epost Cosetckoro Coroza XacanoBa Cadpl Xy3s MOBHYA MYHHUIHUIAIBHOIO
paiiona Crepnubamenckuit paiion Pecny6muku bamkoproctan (nanee — obpasosatenbHas
opraHu3sarius).

1.2. Hacrosiuee nonosxenue pazpaborano B cootBeTcTBHH ¢ DenepanibHbIM 3akoHOM 0T 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Menepaunuy, npukazom MuUHKYyIbTYpbl Poccun ot
08.10.2012 Ne 1077 «O6 ytBepinenun Ilopsiaka ydera DOKYMEHTOB, BXOJAILIMX B COCTaB
6ubnuoreunoro donaa» ¢ ydyerom nucbma Munobpazosanus Poccun ot 23.03.2004 No 14-51-
70/13 «O IlpumepHoM nosnosxkerun o Gubinoreke 0611e00pa3oBATEILHOIO YUPEKICHUS) .

1.3. bubnuoreka sBISETCS CTPYKTYPHBIM [OJpa3ieleHdeM 00pa3oBaTebHON OpraHu3alliu,
CO3/JaHHBIM B Liesisx obecneyeHus rpasa y4acTHHKOB 00pa30oBaTe/IbHOro npoiecca Ha becnnaThoe
N0JIb30BaHHe OGUOIHOTEYHO-HHPOPMALIMOHHBIMU PECYPCAMH.

1.4. Tlopsa0K M0Jb30BaHUS HCTOYHHKAMH HH(OPMALMK, IEPEYeHb OCHOBHBIX YCIIYT M YCIOBHS HX
NPEIOCTABJICHHs  ONPEJIENAOTCA  HACTOSILIMM  [OJIoKeHHeM o Oubiauorexke © - npaBuiiaMy
10JIb30BaHUs GUOIMOTEKOM, yTBEP/KICHHBIMH PYKOBOIHMTENEM 00pa30BaTEIbHON OpraHnu3aliy.

1.5. Opranusanus oOCIyKHBaHHS y4YaCTHUKOB 0Opa3oBaTebLHOIO MpOLEcca NPOM3BOJANTCS B
COOTBETCTBHH C TMpaBHIaMH TEXHMKM 0€30MacHOCTH M NPOTHBOMOKAPHBIMH, CAHHUTApHO-
THTHEHUYECKUMU TPeOOBAHUSIMH.

2. Hean, 3ana4un, QyHKUHH OUOIHOTEKH

2.1. Ilenn 6ubIHOTEKH COOTBETCTBYIOT LieNIAM 06pa3oBaTeIbHOM OpraHU3alMy U BKJIIOYAIOT B cebs
B TOM uuciie: hopmupoBaHHe OOIIEH KyJbTYpbl JIHYHOCTH OOYYAIOUIMXCA HA OCHOBE YCBOEHHS
0053aTeNBHOr0 MHHHMYMa  COZEp/KaHHs 061eo6pa3oBaTeNbHBIX MPOrPaMM, WX afanTaius K
KH3HA B OOIIECTBE, CO3JaHHE OCHOBBI /Ul OCO3HAHHOTO BHLIGOpPA M MOCIENYIOUIEr0 OCBOEHHS
npodeccCHOHANBHBIX 06pa3oBaTENBLHBIX IPOrPaMM, BOCITHTAHHE IPak/aHCTBEHHOCTH, TPYIOTIOOHS.
YB&XKEHUs K mpaBam M cBoOOJaM uesoBeka, JTOOBH K OKpyskKaiouiei mpuposae. Poauue. cembe.
(bopMupoBaHKeE 310POBOro 06pa3a KH3IHMU.
®
2.2. 3amayamu 6GuGIHOTEKH 06Pa30BATENLHOM OPraHH3aLNH SBISIOTCA:



e oOecreueHHe YYacTHHUKOB 0Opa30BaTENbLHOrO Tpolecca JOCTYHNOM K HH(opMauuy,
3HAHUSM, UICSIM, KyJbTYPHBIM IICHHOCTSIM MOCPEICTBOM HCIIONIB30BaHUSI OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTeIbHON OPTaHU3aAINH;

e TMpHBJICYCHUE OOYYAIOMIMXCS K CHCTEMAaTHYECKOMY UYTCHHIO YYeOHOM, XYI0KECTBEHHOH,
HAYYHO-TIONYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO IMO3HABATEIIHHBIX HHTEPECOB M CITIOCOOHOCTEH 00yYarOIIuXCs;

e 00ydeHue oCHOBaM OMOIMOTEUHO-OMOIHOrpaduuecKoil TpaMOTHOCTH;

e COJCHCTBHE IMEAArOTHYECKUM pa0OTHUKAM B  TOJA0OpEe  HAYYHO-METOIUYECKOMN
JTUTEpaTyphl, UHHOPMUPOBAHUE O HOBBIX TIOCTYTUICHUSX B OMOIMOTEUHbIN (OHT,

e COBEPIICHCTBOBAHUE IPEAOCTABISEMBIX OHOIMOTEKOW YCIYyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(POPMALIMOHHBIX  TEXHOJOTMH W  KOMIbIOTEpH3alMU  OMOIMOTEYHO-
WH(OpPMAIMOHHBIX TTpoIIeccoB, (hopMupoBaHue KOMMDOPTHOM OMOTMOTEUHOM CpEeIbI.

2.3. bubnroTeka BBINOIHACT CAeAyOmNe PyHKITUU:

2.3.1. @opmupyer ¢doHx OuOIMOTECUHO-UH(DOPMAIMOHHBIX  PECYpPCcOB  00pa3oBaTEIbHON
OpraHu3aIIH:

e KOMIUIGKTYET  OCHOBHOW  (pOHJ  y4eOHBIMH,  XYJOXKCCTBEHHBIMH,  Hay4HBIMH,
CIIPABOYHBIMH, TIEIATOTHICCKUMH W HAyYHO-TIOMYJISIPHBIMU JJOKYMEHTaMH;

e y4YacCTBYeT B KOMIUIGKTOBAHHMU CIICHUAIM3UPOBAHHOTO (OHJIA yYEeOHMKAMH W3 YHUCIIA
BXOJIIINX B (peiepalibHbBIN TIepeUeHbh YUYCOHUKOB, JOMYIICHHBIX K UCIOJB30BAHUIO TTPU
peanu3ai UMEIOIUX TOCYJAaPCTBEHHYIO aKKPEIMTAIIMI0 00pa30BaTENIbHBIX MPOrpaMM
HAYaJILHOTO O0IIEro, OCHOBHOTO OOIIEro, CpeaHEero o0mero o0pa3oBaHus, U y4eOHBIMU
noCcOOUsIMHU, JONYIIEHHBIMH K HCIOJB30BAHUIO TIPU  pPEAIHM3AlUU  YKa3aHHBIX
00pa30BaTeNIbHBIX [IPOrpPaMM;

e AKKyMyJIupyeT (OHJ JIOKYMEHTOB, CO3/IaBacMbIX B 0Opa30BaTEIbHOW OpraHU3aluu
(myOnukanuii ¥ pabOT mMeaaroroB 00pa30BaTEIbHOW OPraHU3aAIUM, JYYIINX HayYHBIX
paboT u pedepaToB yUaluxcs U ap.);

e OCYIIECTBIISICT pa3MeIICHUE, OPTraHU3AIUIO U COXPAHHOCTh IOKYMECHTOB,;

e OpraHM3yeT W BEJET CIpPaBOYHO-OMOMMOrpaduueckuii anmapat: KaTajaoru (aahpaBUTHBIH,
CHCTEMaTHUYECKHi), KapTOTeKH (CHCTEMAaTHYECKYyI0 KapTOTEKy CTaTeill, TeMaTHYeCKHe
KapTOTEKH).

2.3.2. OcymectBisier auddepeHunpoBaHHoe OUOIMOTEUHO-UH(OPMAIIMOHHOE OOCTyXKUBaHHE
o0ydJaronmxcs:

MpeIoCcTaBIsAeT HHPOPMAIIMOHHBIE PECYpPChl Ha Pa3IMYHBIX HOCUTEISIX;

e oOpraHuzyer OOydYeHHE HaBBIKAM HE3aBUCHMOIO OHOJMOTEYHOTO TIOJIH30BATENS U
notpeburenss UHPOPMAIMH, COACUCTBYET HMHTETpAllMU KOMILIEKCA 3HAHWN, YMEHHH U
HaBBIKOB pabOThl ¢ KHUTOW 1 MHpOpMaIueH;

e OKa3bIBaeT MHPOPMALMOHHYIO MOAJACPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B Mpolecce
y4eOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOM JEATEIHLHOCTH O0yYarOIINXCS;

e OpraHuM3yeT MAacCOBbIE MEpOIPHUATHS, OPHEHTUPOBAHHBIE Ha pa3BUTHE OOIIeH u
YUTATEIHCKON KYJIbTYPhI JINYHOCTH,

e COJIEHCTBYET MEAaroruyeckuM pabOTHHKAM B OpraHM3alMU 00pa3oBaTeIbHOIO Mpoliecca

U JlocyTra 00y4JaroImXcs.

2.3.3. OcymectBisier auddepernupoBanHoe OUOINOTEYHO-UH(OPMAIIMOHHOE OOCTY)KHBaHHE
Me1arOrMYecKiX pabOTHUKOB!

e BBIABIAECT MHPOPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl, CBSI3aHHBIE C
o0yuyeHHeM, BOCIUTAHUEM 00YYaroLuXcs,

e cofeicTByeT nmpodeccnoHalbHOM KOMIIETEHIIUY N1€JaroroB, MOBBILICHUIO KBAIU(UKAIIIH,
IIPOBEICHUIO aTTECTAlUU,;



e ocymiecTBIsieT Tekyiiee wuHpopMupoBanue (mHu wuHbOpMAIMK, O0030pPHI  HOBBIX
MOCTYIIJICHUHN U ITyOJIMKaInii);

e CrmoOCOOCTBYET MPOBEACHUIO 3aHATUU MO (OPMUPOBAHUIO MH(POPMAIIMOHHON KYIBTYPHI
oOyyaronuxcsi, siBJseTcs 0a30i Il MPOBEACHHS MPAKTUUYECKUX 3aHATHH MO paboTe C
UH(OPMAIIMOHHBIMU PECYypPCaMHU.

2.3.4. OcymectBusier auddepenunpoBanHoe OUOIMOTEUHO-UH(POPMAIIMOHHOE OOCTYKHUBaHHE
poxauTeneil (3aKOHHBIX MPEICTABUTEIICH) 00yJatoImXCs:

e YIOBJIETBOPSET 3alPOChl IOJIb30BaTeNell W MHGOPMHUPYET O HOBBIX IOCTYIUIEHUSX B
OnbIMoTEKY;

e KOHCYJIBTHPYET II0 BOIpPOCAM OpraHHU3AallMM CEMEHWHOTO 4YTEHHs, 3HAKOMHUT C
uH(pOpMalrei 1o BOCHUTAHUIO JETEH;

e KOHCYJBTHPYET IO BOIIPOCAM y4€OHbIX U3JaHUN AJIs 00ydaromuXxcs.

[ )
3. Opranu3anus JesiTeJIbHOCTH OMOJIHOTEKH

3.1. OO6mee pyKOBOJACTBO JEATEIbHOCTHIO OUOIHOTEKH OCYIIECTBISIET PYKOBOIUTEIND
00pa3oBaTeNbHON OPTaHU3AIIH.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOJMOTEKOW OCYIIECTBISICT OTBETCTBEHHBIM — TIO
OuOIMOTEKE, KOTOPBIH HA3HAYAETCSI PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3aIlHH.

3.3. OTBEeTCTBEHHBIN O OMOIMOTEKE HECET OTBETCTBEHHOCTh B IPEJEIaxX CBOCH KOMIICTCHIIUU 3a
OpraHM3AIHIO U PE3yNbTaThl JeSTEIBHOCTH OUOINOTEKH.

3.4. OTBeTCTBEHHBII no OubnuoTreke pa3pabaThiBaeT U MPEACTABIAECT PYKOBOAUTEIIO
00pa30BaTeNbHON OpraHu3aly Ha YTBEPIKICHUE CIEAYIONMUE JOKYMEHTHI:

e TIOJOXKEHHUE 0 OMOIMOTEKe, PaBUiIa MOJIH30BaHUS OMOIHOTEKOH;
e TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO.

3.5. B coctaB OMOJIMOTEKU BXOUT:

e a0OHEMEHT,;

e YUTAJILHBIN 341,

e OTZE] y4eOHUKOB,;

e oT1ze1 nH(pOPMAMOHHO-OnbIHOorpaduieckoil padboTsl,
e MeaHaTexa.

3.6. bubnmoreuHo-nHGOPMAIMOHHOE 00CITY)KHBaHUE OCYIIECTBIISIETCS B COOTBETCTBUH C TUIAHAMU
paboThI OMOIMOTEKU M PEKUMOM pabOThl 00pa30BaTEIbHONW OpraHU3aIUH.

3.7. Pexxum paboThl OMOIMOTEKH OIPEeNIeTCs] OTBETCTBEHHOM 10 OMOJIHOTEKE C YYETOM PeXHMa
paboTbl oOpa3oBarenbHOM opranuzanuu. OAMH pa3 B MecCAll NpeayCcMaTpUBaeTCs CaHUTAPHBIA
JIeHb, B KOTOPbII 00CITy’)KHBaHHE I0JIb30BATEEH HE TPOUZBOIUTCS.

4. Y4er noctynjieHus U BbIOLITHS JOKYMEHTOB O0ub/uoTedHoro gponaa
4.1. IIpueM 10KyMEHTOB B (hOHT OMOIMOTEKH BKIIOYAET CIEAYIOIINE ONEpalliu:
e CBEpKa TIIOCTYIUICHWH C TICPBHUYHBIM YYETHHIM JOKYMEHTOM (HakjajgHas, aKrT),
BKITIOYAFOIIIM CITUCOK MOCTYTHUBIINX JOKYMEHTOB;

e COCTaBJICHHE  TMEPBHUYHOTO  YYETHOrO  JOKyMEHTa JUIs  TOCTYIJIeHHH  0e3
CONPOBOAUTEIBLHON TOKYMEHTAIIUH;



e perucTpanusi TOCTYNHBIIAX JOKYMEHTOB B PETUCTPAX CYMMapHOTO, TPYIIOBOTO H
unauBuayansaoro yuera (IFOCT 7.0.93-2015 «bubnuoteunsiii ¢doua. TexHomorus
dopMupoBaHuUs»).

4.2. TIpy OTIOTHEHUH OCHOBHOTO OUOIMOTEYHOTO (POH/1a HEOOXOAMMO COONMI0AaTh TpeOOBaAHUS:

- ®enepanbHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpoTUBOIEHCTBUU SKCTPEMHUCTCKOU
JEATeNBHOCTH».  JIOKyMEHTBI, BKJIIOUYCHHBIE B IIEPEYCHb OKCTPEMHCTCKHX MAaTEpHaloB,
npuoOpeTaTh 3anpelieHo, Py BeISBICHUH UX B (POHJIE — U3BIMATh U3 JOCTYIIA,

- mnpukaza MuskyneTypel Poccum ot 06.12.2019 Nel905 «O06  yTBEepXKIACHUU TIPABUI
MPEIOCTABIICHUS W pa3MEIICHHs] OOIIEAOCTYIMHBIMU OUOIMOTeKaMU HaxoJsmeicss B (oHmax
nH(OPMALIMOHHON NPOAYKIMHU, COAEpKalleld nH(OPMaLKIO, 3alPEIIeHHYI0 17 pacpOCTpaHeHus
Cpelu JETeM B COOTBETCTBMM C 4acTbio 2 cTaTbk 5 PenepaiibHOro 3akoHa «O 3ammre AeTel OT
nH(pOpMaLIUY, TPUYUHSIIONIEH BPE UX 3J0POBbIO U PA3BUTHION.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuer u o0OpaboTKa IOKYMEHTOB OCHOBHOTO (POHIa OCYIIECTBISETCS HHAWBUIYaATbHBIM
criocobom. CBeleHHsS O MOCTYNUBIIMX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY CyMMapHOTo
ydeTa JJOKYMEHTOB OCHOBHOTO (OH/Ia».

[loctynuBmMM  JOKyMEHTaM [PUCBAaWBAIOT WHJUMBUIYAJbHBIH  PETUCTPALIMOHHBIA  HOMEP
(MHBEeHTapHBII HOMEp WJIM WMHOM 3HAaK, NPHHITBIA B KAa4eCTBE PETHCTPALIMOHHOTO HOMEpA,
CHCTEMHBII HOMEp VIS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHCHUS.

Perucrpanmonnsie HOMepa W IHMGPHI OTMEYAIOT B PETUCTpax WHIAMBHIYaJbHOTO yyeTa
JOKYMEHTOB — WHBEHTAPHOM KHUI€, KapTOTEKEe PErucTpalyy ra3eT, >KypHalloB, y4yeTHOH Oase
JAHHBIX.

Bce osk3emmuisipel OpPUHATBIX M3JaHUKA  ITemnenororcs. llremnens ¢ HauMEHOBaHUEM

00pa3oBaTeNbHON OpraHU3aIK JOJKEH OBITh MPAMOYTOJIbHON (OPMBI, pa3MepoM He OOJIbIIE YeM
1,5x4 cm.

[Itemmens CTaBUTCS Ha 00OPOTE THTYJIBHOTO JUCTA (IMPH OTCYTCTBHH THTYJBHOTO JIHCTa — HA
MIEPBOI CTPAHUIIE TEKCTa IO/ 3arjiaBueM), Ha 17-i CTpaHuUIle MO/ TEKCTOM B JICBOM HU)KHEM YTy H
Ha 000opoTe Kaxaoro mpuioxeHus. Ha Opourtopax M >kypHanax HITEMIENb CTaBUTCS TOJIBKO Ha
00JI0%KE WJIM Ha IEPBOM CTPAaHUIIE TEKCTa.

CocraB ocHOBHOTO (hoHAa (GPUKCUPYETCS B KAPTOUHOM aji)aBUTHOM KaTajore, B AJIEKTPOHHOU 0aze
AHHBIX OMOIMOTEKH.

43.2. Yuer u o00paboTka cHenuaauM3upoBaHHOro ¢onpa. Crenuanu3upoBaHHBIA (QOHA
YUUTHIBAETCS] U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOrO (hoH .

Yder JOKyMEHTOB CHEIMAIM3HMPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIIPHOW JUTEepaTyphl,
OCYIIECTBIISIETCSl TPYNIOBBIM CIIOCOOOM M oTpaxkaercs B «KHUTe CyMMapHOro ydyera yuyeOHOIo
(doHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYEK.

Ha xaxjnoe HauMMeHOBaHHE JOKYMEHTOB CIEIMAIU3UPOBAHHOTO (OHAA 3aBOAUTCS OTAEIbHAS
yueTHas Kaprouka. Kaprouku c¢ OubnuorpadpuyeckumM ONHMCAaHWEM HU3JaHUN  y4eOHUKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKy MO KJlaccaM, a BHYTPU KJIACCOB — IO ayaBUTy (paMHIIHiA
aBTOPOB WJIM 3aryiaBUid. [{jist KOHTPOJIA 32 COXPAaHHOCTBIO YUETHBIX KapTOUEK OHU PErHCTPUPYIOTCS
B «OKypHaiie perucrpaluy y4eTHbIX KapTOUeK YIEOHHUKOBY.

Texunnyeckast 06paboTKa TOKyMEHTOB IIPelyCMaTPUBAET CIEAYIONINE ONepaliu;



o HpOCTaBJ'IeHI/Ie Ha KaXXI10M IIOKYMCHTC HITCMIICIISL 6H6JII/IOTGKI/I B COOTBCTCTBHUHU C HYHKTOM
4.3.1 HaCTOSIIETO ITOJI0KEHUS,

e YCTaHOBJICHHE CPEJICTB 3aLIUTHI OT YTPaThl ( HHOW BHJ MAPKHPOBKH);

e W3TOTOBJICHWE W TPUKPCEIUICHHE K JIOKYMEHTY Tacrmopra ydeOHuka. [lacmopT ydeOHMKa
NPUKIJICHBAETCS Ha MOCTeIHEH cTpaHuIe yueOHHKa. 3aroHsAeTCs MPU BbIlaye YUTATEIO.

VYder cnenuanu3upoBaHHOTO (OHAA IMPeryCMaTpUBAET OTPAXKEHHE €ro CocTaBa B CIPABOYHO-
oubnuorpaduueckom anmapare OMOJIMOTEKH, B TOM YKCIIC B SJICKTPOHHOM 0a3e TaHHBIX.

4.4, BpIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .

4.4.1. IlpuunHBl, IO KOTOPBIM JOKYMEHT MOXET OBITh BBIBE/IEH U3 cocTaBa OubimoTeyHoro GoHma,
BKJIIOYAIOT B TOM YHCJIE€ BETXOCTh, JCPEKTHOCTh, YCTApEIOCTh IO COJCPKAHHUIO, YTparty.
Hcknrouenne 10KyMeHTa U3 OMOiIMoTeyHOro (hoHIa MPOBOJUTCS Ha OCHOBAaHMM aHAIM3a COCTaBa
OubIMoTeYHOr0 (POHIa U PE3YJIHBTATOB €TI0 MPOBEPKH.

442, HOI[ BCTXOCTBIO JOKYMCHTa IIOHHMAIOT PE3yjbTaT CCTECTBCHHOI'O CTapCHHUSA WA
(bI/I3I/I‘IeCKOI‘O HN3HOCAa JOKYMCHTA.

4.43. Tlog nedpekTHOCTHIO JOKYMEHTa TIOHMMAIOT YAaCTUYHYIO WM TOJIHYIO yTpary
AKCIUTYyaTallMOHHBIX KAUeCTB JOKYMEHTA B pE3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.

4.4.4. Tlon ycrapenocTbl0 IO COAECPNKAHUI IIOHMMAIOT IOTEPI0 AKTYaJlbHOCTH TEMATHUKH,
MOJTBEPXKIAEMYI0 OTCYTCTBHUEM CIPOCA YUTaTese, HEeBOCTPEOOBAaHHOCTHIO B IiepepacipeaeIeHUN
U pean3aluu.

4.4.5. Ilon yTparoil 1OKyMEHTa MOHHMMAIOT €ro OTCYTCTBHUE B (OHJE OMOJIMOTEKH MO MPUYMHAM
HOTEePH, XHUINCHUs, OCJCTBUIl CTUXUIHOIO, TEXHOTCHHOro (B TOM YHCIE XaKepPCKOH aTaku u
HEBOCCTAaHOBUMOTO COOs 3JIGKTPOHHOTO  O00OpYJOBaHUS) WIM COLHMAIBHOTO XapakTepa, IIo
HEYCTaHOBJIECHHOM MPUYHHE.

4.4.6. IIpouiecc UCKIIIOUEHUS! TOKYMEHTOB U3 (OoHa OMOIMOTEKH OCYIIECTBISETCS B COOTBETCTBUU
¢ IlopsinkoM yuera JMOKYMEHTOB, BXOJSIIMX B COCTaB OMONHMOTEYHOTO (POHIA, YTBEPKICHHBIM
npuka3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BplObITHE TOKYMEHTOB OMOIMOTEUHOro (OHJA MPOU3ZBOJUTCS B pe3yjbTaTe UX CHUCAHUS
KOMHCCHEH, CO31aHHON PyKOBOJUTEIEM 00pa30BaTeIbHOM OpraHu3aluy.

4.4.8. YTunmzanus CiiCaHHBIX JOKYMEHTOB OMOIMOTeuHOro (OH1a TPOU3BOIUTCS B COOTBETCTBUH
C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu.

5. [IpoBepka 1OKyMeHTOB OMO/IMOTEYHOTO (pOHIA

5.1. TlnaHoBas mMpoBepKa TOKYMEHTOB OMOIMOTEYHOTO (DOHNA MPOBOJUTCS C MEPHOAMYHOCTHIO
OJIMH pa3 B IATh JIET Ha OCHOBaHHM Trpaduka MPOBEPKH, YTBEPXKJAECHHOTO OTBETCTBEHHBIM II0
OUOIUOTEKE.

5.2. BHemtaHoBasi MpoBepKa TOKYMEHTOB OMOIMOTEUHOTo (hOH/Aa MPOU3BOJIUTCS B 00S3aTEIHHOM
TTOPSITKE:

e TIpH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJI;

e TIpU BBISBICHUU (DAKTOB XUILEHUS, 3710yTOTPEOICHHS WM IOPUYU JJOKYMEHTOB,

e B Cllyyae CTUXMHHOTO O€ICTBMSA, MOKapa MM JAPYTHMX 4Ype3BbIYAWHBIX CHUTYyallUH,
BBI3BAaHHBIX DKCTPEMAJIbHBIMH YCIIOBUSMY;

e IIpH peopraHU3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Tlo wuroram IIPOBCPKU OTBETCTBEHHBIM 10 OMOJMOTEKe cocTaBiseT akT. Eciu kakue-To
JAOKYMCEHTBI OTCYTCTBYIOT 110 HeyCTaHOBHeHHOfI MMPUYUHE, TO K aKTy IMPUKIAAbIBACTCA UX CIIMCOK, B



KOTOPOM (DUKCHPYIOTCSI CBEACHHS O KOJIMUYECTBE JOKYMEHTOB OMOIMOTEYHOrO (DOHAA B HAJTMYUU H
KOJIMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCJIC TI0 HEYCTaHOBIICHHOW mpHunHE. B axTe
TaK)Ke YKa3bIBACTCS HOMED U JIaTa aKTa MPeIbIIyIIei IPOBEPKH.

5.4. TlpoBepka OuOIMOTEYHOro (OHIA Ha HANWYHME JOKYMEHTOB, BKIIOYCHHBIX B (hefepasibHbIN
CITUCOK IKCTPEMHUCTCKHX MaTepHUaJIOB, ONMyOJWKOBAaHHBIM Ha oduIMabHOM caiiTe MUHHCTEpCTBA
roctuunn Poccuiickont @enepanuu, NpoOBOJUTCS B COOTBETCTBUM C OTAEJIBHBIM JIOKAJIbHBIM aKTOM
00pa3oBaTebHON OpraHU3aIlHH.

5.5. Ilpu BbIsIBIEHMHM B Ipolecce NpPOBepKH (oHAA OTCYTCTBYIOUIUMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BHWHOBHBIX JIMII YOBITKM IO HEJOCTauyaM CIIMCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINUM 3aKOHOAATEIHCTBOM.



